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• Section headers should be in all capitals and bolded 

• Margins must be 2.54 cm wide 

• Pages should be in portrait orientation, landscape orientation can be used for full page 

figures or tables if required 

• All figures and tables should be included within the manuscript document, and are not to 
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• Denote different addresses and affiliations using numbers in superscript 
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• Deceased authors must be included in the author list, a note that the author is deceased 
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Abstract: 

• Abstracts are not required for insect records, observational papers or identification keys 

• For all papers including statistical analyses, an abstract should be included 

• The abstract should be no longer than 250 words 

 

Figures and Tables: 

• All figures and tables should include a title that is numbered and bolded 

• A period should be placed at the end of the Figure/ Table title  

o Example (from the 2022 Proceedings): Figure 1. Chrysoesthia sexguttella adult, 

collected as a larva in a leaf mine, Warren, Manitoba, 18 June 202; emerged 7 

July 2020. 

• Table titles should be placed above the table 

• Figure titles should be placed below the table 

• Figures and tables should be placed in line with the text, do NOT use the text-wrapping 

options provided by Word 

• Figures and tables must be referred to within the text 

• When referring to figures and tables, the appropriate figure should be cited within 

parentheses beside the text discussing it  

o Example: (Figure 1) 

o The words “Figure” or “Table” should never be shortened or abbreviated  

• A page may be rotated to the landscape orientation in order to accommodate a figure or 

table 

• No more than half of the manuscript can include figures and/or tables 

o Example: If the text of your manuscript spans one whole page, you may include 

one page of figures/tables (one full page figure or two half page figures) 

• Please use a colorblind friendly palette for any colors within the Figures and Tables 
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• Parenthesis with multiple in-text citations 
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